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Computer Application by the Yan-Li Liu and Huang Xing was editor of the book is a instance of the introduction.
task-driven. written in a way described basic knowledge of computer applications and practical technology. the
main contents include: basic knowledge of information processing. Windows 2000 basic applications. Internet
knowledge and application of the initial (network protocol. IE browse. information search. e-mail. file
downloads). Word 2000 use. Excel 2000 to use. PowerPoint 2000 to use and so on. Computer Application to apply
the corresponding instance of the main line through the point of knowledge and skills. so that readers in the
application examples of the production process control computer application skills. All instances of the book
are from the author many years of teaching material culled. with strong representation. Each chapter is
equipped to learn through reading chapter summary. a large number of exercises or training on the machine
guidance. Computer Application covers NCRE an exam (MS Office) the new program (2004 version) required
basic knowledge points. and has a case of rich. user-friendly. practical features. suitable for application-
oriented colleges and universities. professional computer-based vocational course materials. but also as a
National Computer Rank Examination (an MS Office) of the training materials and self-study materials.
Computer Application supporting electronic lesson plans. clip files and examples are available from the Higher
Education Press site for free download at http:cs.hep.com.cn or http:www.hep-st.com. cn. Contents: Chapter 1
Information Processing Basics 1.1 basics of computer information computer information development process
1.1.1 1.1.2 1.1.3 basic components of computer systems computer applications and information systems 1.2
Digital Encoding 1.2.1 understanding of digital systems 1.2.2 Units...
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